Agenda Item Form Agenda Date: 09/21/04

Districts Affected: All
Dept. Head/Contact Information: Human Resources. Terry A. Bond, (915) 541-4509

Type of Agenda Item:

XResolution [IStaffing Table Changes [[Board Appointments
[ITax Installment Agreements (JTax Refunds (JDonations
[IRFP/ BID/ Best Value Procurement []Budget Transfer [Iitem Placed by Citizen
[(JApplication for Facility Use [1BIdg. Permits/Inspection {_Jintroduction of Ordinance
%Interlocal Agreements [IContract/Lease Agreement [(IGrant Application

Other

Funding Source:
X General Fund

[]Grant (duration of funds: Months)

[IOther Source:

Legal:

X Legal Review Required Attorney Assigned (please scroll down): Lupe Cuellar X Approved [ Denied
Timeline Priority: XHigh CIMedium ClLow # of days:

Why is this item necessary:

The addition of the job specification was requested by the director to comply with licensing
requirements for landfill employees in accordance with the mediated settlement agreement with the
Texas Commission on Environmental Quality . Minimum gqualification were adjusted to reflect initial
qualifications necessary to obtain appropriate licenses. The adjustment in minimum qualifications
necessitated the creation of a new job class, Refuse Equipment Operator, to distinguish educational
and licensing requirements from Equipment Operator Il's which exist in several departments.

Explain Costs, including ongoing maintenance and operating expenditures, or Cost Savings:
Salary & Benefits

Statutory or Citizen Concerns:
None anticipated

Departmental Concerns:
None anticipated
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RESOLUTION

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF EL PASO:

That the Classification and Compensation Plan shall be amended, as
recommended by the Civil Service Commission. The class of Refuse Equipment
Operator is hereby created as specified in the duties and responsibilities attached
hereto. The Code is 3210. The Grade is GS 15.

PASSED AND APPROVED this 21* day of September, 2004.
THE CITY OF EL PASO

Joe Wardy
Mayor
ATTEST:
Richarda Duffy Momsen
City Clerk
APPROVED AS TO FORM: APPROVED AS TO CONTENT:
: =2 ) ‘mg\
Guadalupe Cuellar L:l’/rry Boncﬂ
Deputy City Attorney Human Resources Director

APPROVED BY THE CIVIL
SERVICE COMMISSION:

Date: September 9, 2004

By:

Secretary



5A-E

Human Resources Department

MEMORANDUM

August 20, 2004

To: Civil Service Commission

Thru:  Terry Bond, Human Resources Director/’)j@

From: James Sienkiewicz, Classification and Ca,’npensation Manager&
Ana |. Sanchez, Personnel Analyst a9y

Re: New and Revised Job Classes

Human Resources recommends Commission approval of the job classification items listed below. See attached

proposed and strike-through versions of the specification
TTLE " A N GRADE
] New Job Class
Proposed Refuse Equipmi perator 3 GS 15

Revised:dotﬂ;ﬁjblasses '

ect job specifi a\’t‘ionsfvvere"equeste b

j j ere y the Interim Solid Waste Management
Director to comply with licensing equirements for landfill employees .in accord with the mediated settlement
agreement filed ‘with the Texas Commission on En nmental Quality (TC ~Minimum_qualifications were
adjusted to reflect initial. qualifications necessary t btain .appropriate licenses. The -adjustment in_ minimum
qualifications necessitated the creation of a new job s, Refuse Equipment Operator, to di inguish educational
and licensing requirements from Equipment Operator II's which exist in several department “Additional changes
included clarification of duties, insertion of lead, supervisory ‘and incidental paragraphs where appropriate, minor
wording edits, reformatting, gramma‘ti_éa‘l' corrections, title changes, and'sig 1ature line retitlings. The duties of the
positions in the revised job classes..remain substantially the same, thi ore, no changes in grades were
warranted. The affected incumbents meet the minimum education and experience requirements, however, their
retention in respective proposed job ‘classe “contingent on ‘individuals successfully passing the licensing
examination and obtaining the required certification in.accorda ith the mediated settleme agreement.

This recommendatio s being made pvuf:\s’ldan.t tg.}(
Civil Service Rule 4, Classification, ‘Ségt'cjtr{ 4(a), Rgclassiﬂcatioq of__Posntlons:

Addition of and changes to the sul

“The Commission or the Human Resources Director ma investigate of jts own accord or upon the request of a
department head, any change in the duties and responsibilities of a position from those upon which it was
orginally classified. If it is found that the duties and responsibilifies of the position have changed so significantly
that the former classification is a substantially inaccurate description of the current duties and responsibilities,
the Commission will request the Ma yor to direct the Human Resources Director to place the position in its proper

class and grade.

A change in compensation applying to all positions of the sare class and grade will not affect the senionty or
other rights of those in the Civil Service. The Human Resources Director may af any time secure from the
appointing authority, department heads or employees involved, statements of the duties and responsibilities of
the position under review. The appointing authonty, department heads and employees concemed will have an
opportunity to be heard before the revised class is approved and to appeal to the Commission in accordance
with Article VI, Section 6.13-4 of the Charter.”

Attachments



CITY OF EL PASO - JOB SPECIFICATION 322102 -GS 15

Labor and Trades Branch REFUSE EQUIPMENT OPERATOR-}
Solid Waste ManagementGustediak-tabor-and-Trades Group
Solid Waste Management Equisment Operatiop-Series 078/8045 (SPAISB)

Summary General Purpose

Under general supervision, on assigned shift, operate ary-combination-ef-medium_sized sized-landfill equipment or
other related automotive equipment.censtruction-and-otherspecialized-awtemotive-egquipment:

Typical Duties
Operate Rerform-a variety of medium sized equipment such as front end loaders. semi tractor, tractor trailer, rotary

mowers, dump truck, bob cat, bucket Ioaders and related medium suzed automotlve egungment es%abheheeLetreet—

ssetting up, startmg, stoppmg posnlonmg, gwdemg and mampulatmge powered mechamcal electncal hydrauhc or
pneumatic apparatus:, MMonitoring instruments and adjusting such factors as speed; flow, temperature and
pressure:, fFeeding, bearing-off, hoisting, and transporting solid and fluid materials_and machinery to different sites.
Perform pre-trip inspection, fuel and service equipment as necessary to maintain: proper operating condition and
safety requirements. Comply with safety requirements.

Serve as leadworker, if assigned. Involves: Train less knowledgeable employees in electronics .repair or

maintenance work processes. Recommend areas for employee skill improvement. Schedule. assign and instruct in
tasks to be performed. Check work and provide guidance to overcome difficulties encountered. Provide input to

supervisor for evaluation of employee performance.

Perform Fe%atee—related mmdental dutles contﬂbutlnq to realization of unlt or team ob[ectlves as requwed
Inevoliviudes:-
meet—safeﬁr—reqwemeﬂ%e Subst:tute for supervisor or coworkers durmq temporafy absences, as gualmed, by
performing specific duties sufficient to maintain continuity of ordinary operations, if delegated. Provide designated

support for projects or activities of other employees as instructed. Explain and demonstrate work performed to

assist supervisor in training less knowledgeable employees. Maintain tools, equipment, materials and supplies, and

keep work area orderly, .safe and clean. Instruct landfill attendants as to location of overloading of refuse. acting-as
crew-leader-to-assign-and-instruct-desighated-helpers-in-specific-tasks-as-delegated:-oQperatinge any light or heavy
equipment,_under immediate sugewns:on,-er—vemelesrepeﬁeteéby—Eqamﬂﬁem—eperate#s |f quahfled as requwed

for emerqencv relief or tr aining gurgoses ,

eme;geeey—reﬁe@%#ammg—ea&ese&eees&gneé Screen for hazardous materlals

Knowledge, Abilities and Skills

*__Good knowledge of federal, state and local laws. reguiations, rules and ordinances. and City and departmental
policies and procedures relating to occupational hazards and safety precautions.

* Good knowledge of pre-operational and operational practices and procedures, servicing requirements. capabilities.
limitations and safety features of assigned equipment.

¢ Good knowledge of pertinent traffic laws, ordinances and regulations.

* __ Ability to apply common sense understanding to perform work assignments in accordance with_oral and written
instructions.

s Ability to detect mechanical probiems and comply with safe working practices and procedures.

o Ability to solve problems involving several tangible or definite variables in or from standardized situations.

*  Ability to establish and maintain courteous and cooperative relationships with co-workers.

s Ability to direct the work of assigned helpers.

o Skill in basic keyboarding and in_safe operation and care of assigned medium construction or trucking
equipment.




CITY OF EL PASO - JOB SPECIFICATION 322102 -GS 15

Other Job Characteristics

s Frequent exposure to moving machinery and equipment. uneven terrain. inclement weather conditions, animals,
reptiles, hazardous chemicals, fumes and materials common to the collection, transportation and disposal of solid
waste, hazardous materials and recyclables.

s Frequent lifting and carrving of moderate weight objects (up to 60 pounds).

Minimum Qualifications

EducationTraining and Experience: High School Diploma or General Education Development (G.E.D )Cempletion-of
eighth-grade—and-_plus two (2) years experience operating medium equipment such as trucks, tractors orard
related medium_ automotive equipment;. or-sertified-completion-of-the-City's-Heavy-Equipment Operation-Gourse

Four (4) years of solid waste experience. as defined by Texas

Commlssron on Enwronmental Quahtv (TCEQ) mav substrtute for the requn'ed educatlon IM&Q@@W

Mt#era% aﬁé—wntien

e oLy

-
3
)
&

Licenses and Certificates:
» Valid GClass "B" Commercial Driver's License (CDL) or equivalent from another state by time of appointment:.

»_Vaiid CGlass "A" CDL required for positions, which operate semi-tractor trucks_by time of appointment.

¢ Valid Texas Municipal Solid Waste Technician Class “C” License or meet initial requirements for obtaining license
within_six (6) months of appointment. or provisional letter within one (1) year of appointment which must be
converted to corresponding license in:accordance with TCEQ provisions.

Special Requirements:

s Positions requiring a valid €DL or positions of a safety sensitive nature are subiject to drug and alcohol testing in
accordance with federal regulations.

o Perform shift work as assigned.

Human Resources Director-of-Personnel Department Head




CITY OF EL PASO - JOB SPECIFICATION ' 3210 - GS 15

Labor and Trades Branch : REFUSE EQUIPMENT OPERATOR
Solid Waste Management Group

Solid Waste Management Series 08/04 (AIS)
General Purpose

Under general supervision, on assigned shift, operate medium sized landfill equipment or other related automotive
eéquipment.

Typical Duties

Operate a variety of medium sized equipment such as front end loaders, semi tractor, traCtor”trarler rotary mowers,
dump truck, bob cat, bucket loaders, and related medium sized automotive equipment. - Envolves Attach, set up,
start, stop, position, guide and manipulate powered mechanical, electrical, hydraulrc or pneumatic apparatus.
Monitor instruments and adjust such factors as speed, flow, temperature and pressure. Feed, bear-off, hoist, and
transport solid and fluid materials and machinery to different sites. Perform pre-frip lnspectlon fuel and service
equipment as necessary to maintain proper operating condition and 3 rements Comply with safety

requirements.
Serve as leadworker, if assigned. Involves: Train less knowledg ees in eleotronrcs repair or
emen Scheduie assign and instruct in

maintenance work processes. Recommend areas for employee skill im
tasks to be performed. Check work and provide guidance to OVe come dlffrcultr encountered Provide input to
supervisor for evaluation of employee performance. -

Perform related incidental duties contributing to & I|zat - of unrt or:eam objectrves as required. [nvolves:
Substitute for supervisor or coworkers during temporary absences, as qualified, by performing specific duties
sufficient to maintain continuity of ordinary operations, if delegated. Provide designated support for prOJects or
activities of other employees as instructed. Explain and demonstrate work performed to assist supervisor in training
less knowledgeable employees. Maintain tools, eqmpment ‘materials and supplies, and keep work area orderly,
safe and clean. Instruct landfill attend nts as to location of overloadmg of refuse, Operate any light or heavy
equipment, if qualified, as required, ergency, re[ref or tramrng purposes Screen for hazardous materials.

Knowledge, Abilities and Sklv

te and local Iaws regulatlons rules and ordlnances and City and departmental
atronal hazards and safety precautlons ’

eratrona practloes and procedures servrcrng requirements, capabilities,
equrpment i

e Good knowledge of federa
policies and procedures rela ng to occ

e Good knowledge of pre-opera nal an

ordlnances a d regulatrons

e Ability to apply common
instructions. :

reptiles, hazardous chemlcals fumes and materials common to the oollectron transportation and dlsposal of solrd
waste, hazardous materials and recyclables.

d carrying of moderate weight objects (up to 60 pounds).

* Frequent lifting-ar
Minimum Qualifications

Education and Experience: High School Diploma or General Education Development (G.E.D.), plus two (2) years
experience operating medium equipment such as trucks, tractors or related medium automotive equipment. Four
(4) years of solid waste experience, as defined by Texas Commission on Environmental Quality (TCEQ), may

substitute for the required education.




CITY OF EL PASO - JOB SPECIFICATION - 3210 -GS 15

Licenses and Certificates:
e  Valid Class "B" Commercial Driver's License (CDL) or equivalent from another state by time of appointment.

e Valid Class "A" CDL required for positions, which operate semi-tractor trucks by time of appointment.

e Valid Texas Municipal Soiid Waste Technician Class “C” License or meet initial requirements for obtaining license
within six (6) months of appointment, or_provisional letter within one (1) year of appointment which must be
converted to corresponding license in accordance with TCEQ provisions.

Special Requirements:

e Positions requiring a valid CDL or positions of a safety sensitive nature are subject to drug and alcohol testing in
accordance with federal regulations. .

e  Perform shift work as assigned.

Human Resources Difeftor





